Web Site User Manual
The web site of the Ann Arbor Oracle Users group is aaoug.org.  When a user goes to that site, they are taken to the home page of AAOUG. Below is a screen shot of the home page.  From here the user can go to various other pages of the web site.  The group designed the AAOUG Membership and event registration portions of the site.
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	Welcome to the Ann Arbor Oracle Users Group web site. Here you

 will find upcoming meeting information, calls for abstracts, conference 

agenda, technical articles etc to benefit the IT professional 

We hope to make this your source for Oracle Technology information !
	 

	
	
	
	 
	 
	 
	 
	 

	
	 
	
	 
	 
	 
	 
	 


If the user clicks on AAOUG membership they are taken to the following registration form.  The user then must fill out this form if they wish to become a member.
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Registration Form 
Fill in all required information in the from below to become a member. 
Your email and password will be used to register for conferences. 

Top of Form

	First Name: 
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* 

	Middle Initial: 
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	Last Name: 
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* 

	Email: 
	[image: image15.wmf]
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	Alt. Email: 
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	Address: 
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	Address 2: 
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	City 
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	State: 
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Michigan



	Zip Code: 
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* 

	Day Phone: 
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	Cell Phone: 
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	Other Phone: 
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	Occupation: 
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Student



	Can this information be shared? 
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Yes [image: image27.wmf]

No 

	Choose Password: 
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* 

	Confirm Password: 
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Bottom of Form

* Designates Required Fields. 

The user must fill in an email address the system uses the email address as a way of retrieving a members personal information.  If the user fails to enter a email address the follow message will be display.
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The system also checks to verify that the email address is in that valid format of an address.  If the user randomly types an invalid email address they will be displayed the following message.
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The user must verify the password they are choosing by entering in the password twice.  If the passwords don’t match the will receive the following message
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On the registration screen the user must fill in all the required filled that are noted with * if the user fails to fill out one of these fields they will receive an error message stating what fields they have not filled. Below is an error message that is generated when none of the required fields are filled in.  
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If the user enters in an email address that is already in the system they will receive the following error page.
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Registration Complete
Your email already existed in our Database !

You are already a member of AAOUG!



If the user correctly enters in all of their information they will be taken to the following page that verifies they are registered.
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Registration Complete
Thank you, Elizabeth Balon for registering to AAOUG.
Use the email address liz@hotmail.com and the password you selected to log in.

Click to return to the Home Page

AAOUG 

Click to register for the upcoming conference

Register for Conference
Access Users Manual
Open AAOUG.MBD and the switchboard will automatically open.
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From the main switchboard, the user can select to view either forms or reports.  Follow the following steps to navigate throughout the Access forms and reports.  Each step will have a figure to refer to.  Both the Forms and Report menus each have a “Return to Main” button which once clicked will bring the user back to this page.

Navigation of the Menus.

To open the menu for Forms, click the “Forms” button.  The following screen should be shown:
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To open the menu for Reports, click the “Reports” button.  The following screen should be shown:
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Conference Form
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To navigate through the list of Conferences, click on the VCR buttons at the bottom of the form.  Clicking the arrow on the far right will move the form to a new record.  Enter the desired information for the new conference and click “Add Record” to insert the record.

Member Form
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To navigate through the list of Members, click on the VCR buttons at the bottom of the form.  Clicking the arrow on the far right will move the form to a new record.  Fill in all the boxes for them member while using the drop-down boxes next to State and Profession to select a valid value.  Once all of the desired information has been entered click “Add Record” to insert the record.

Conference Registration
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To navigate through the list of members registered for a conference, click on the VCR buttons at the bottom of the form.  Clicking the drop-down box next to Member ID will show the conference information for that member.  Clicking the drop-down box next to Conference will show information for a particular conference.  The VCR buttons can be used to scroll through the list of members registered for that conference.  Clicking the arrow on the far right will move the form to a new record.  Use the drop-down boxes to select a member and a conference and click “Add Record” to insert the change.

Professions Form
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To navigate through the list of Members, click on the VCR buttons at the bottom of the form.  Clicking the arrow on the far right will move the form to a new record.  Enter the name of the new profession and click “Add Record” to insert the record.

Fees Form
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To navigate through the list of Members, click on the VCR buttons at the bottom of the form.  Clicking the arrow on the far right will move the form to a new record.  First click the drop-down box for the profession type that the box will apply to.  Next, click the drop-down box for Conference and select the conference which the fee will apply to.  Finally, add the fee that will apply for that profession at that conference.  Click “Add Record” to insert the record.

Reports Navigation

From the Main Menu, click on the “Reports” button.  This will bring up the following screen:
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From here all reports can be accessed or the user can return to the main menu.

Members Report

To view the Members report, click the “Members” button from the Report menu.  A report similar to the following will be shown.
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Member Info for Vendors Report

To view the Member Info for Vendors report, click the “Member Info for Vendors” button from the Report menu.  A report similar to the following will be shown.

[image: image48.png]F2 Ann Arbor Oracle Users Grouy

|B o ede yiw Took wndow i

Share Personal Info]

|2-8/oom®| -

Cose | B

AAOUG Members Info for Vendors

EIEHER

Name Phone Emai Address State_7i
Methan Balon (5867781271 nathan@yaboo com 193 Gireen Apt 317 Vst Mo s
Eligeth  Balon lz@hotmail com 111 Mein Steet East Pointe Mo
Matt Hassebach TIHIIO  chaseo@uroneton 1451 packand A dabor Mo g
Demon Igor damon@gehoo com 344 Min Warren Mo 086
Sady Klest adey@hotracom 444 Vein Roserill Mo 0%
Mike Federeon. TUIBTIS  mike@eruorg 2455 washienavave spellnti L
abtiat hod ahiriald@al com 111 rid st A b0 Mo s
bymg Ko reinigh9@hotmal com 2296 washienaw anna ator Mo g
aball il TS89 ahtrall @trioLcoma 11 il st annabor Mo s
abtial} a3 53345.552  ahtiali@triaLoora 11 il st annabor M s
Saturday, December 07, 2002 Page Lof 1

P2 Nk | I S T

Resdy




Member Professions Report

To view the Member Professions report, click the “Member Profession” button from the Report menu.  A report similar to the following will be shown.

[image: image49.png]F2 Ann Arbor Oracle Users Group - [Member's Profession]

|B o ede yiw Took wndow i

Pages 14| ([T 0 D] ]

-S| P DEB v || ¥-|D @B
Member Professions
Job Description Member ID  Fist Name Last Name Conferences Attended
IT Professional
T Jr— B
3 e Pedersn 2
7 Ra Lagor '
o st it 0
PR Fan '
% Deanen Korovetd 0
Speaker
5 anes e '
PR, st '
Student
2 um Davs .
s nawn Ban '
o a2 w2 '
W e nos '
@ Danen Ioer '
@ g koen '
Fy— Ban 0
Vendor
n s s '
ey Sehanheck '

Resdy





Conference List Report

To view the Conference List report, click the “Conference List” button from the Report menu.  A report similar to the following will be shown.
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Conference Registrants Report

To view the Conference List report, click the “Conference List” button from the Report menu.  A dialog box will popup with the following “Enter Conference ID:”.  Enter the conference id of the conference you wish to view.  
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A report similar to the following picture will be shown.
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Conference Payment Types Report

To view the Conference Payment Types report, click the “Conference Payment Types” button from the Report menu.  A dialog box with the following will popup:

“Enter Payment Type:” 

At this box type in a payment which will be used in the report.  Only one payment type will be used in each report.
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The next screen a popup dialog box will appear which says “Enter Conference ID:”.  Enter the conference id to be included in the report.  Only one conference id will be used in a report at a time.  Refer to the following page for more help.
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After the conference id is entered a report similar to the one on the next page will appear.
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Click to register a member
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